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¢ Read the attached information

e Complete your part of form 338-P (found in the booklet) and send the
completed form to the Personnel Office

e The Personnel Office will complete 338-P & return to you

After you receive completed form 338-P from the Personnel office
YOU will submit the following application material in one envelope:
e Completed from 338 G (found in the booklet)
Form 338-P (that was completed by Personnel Office)
Sealed Transcripts
Copy of your certificate
$100.00 money order made out to Commonwealth of Pennsylvania
Signature of Physician NOT required if you have a PA. Teaching Certificate

¢ You will submit all application material in one envelope to:
Pennsylvania Department of Education
Bureau of Teacher Certification and Preparation
333 Market Street
Harrisburg PA 17126-0333



Commonwealth of Pennsylvania
Edward G. Rendell, Governor

Department of Education
Thomas Gluck, Acting Secretary

Office of Postsecondary and Higher Education
Sandra Edmunds, Deputy Secretary

Bureau of School Leadership & Teacher Quality
Theresa Barmaby, Director

Division of Certification Services
Barbara Seifert, Chief

The Pennsylvania Department of Education (PDE) does not discriminate in its educational programs, activities, or
employment practices, based on race, color, national origin, sex, sexual orientation, disability, age, religion, ancestry,
union membership, or any other legally protected category. Announcement of this policy is in accordance with State law
including the Pennsylvania Human Relations Act and with Federal law, including Title VI of the Civil Rights Act of 1964,
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination in
Employment Act of 1967, and the Americans with Disabilities Act of 1990.

If you have any questions about this publication, or for additional copies, contact:
Pa. Department of Education General Information: (717) 787-3356
Division of Certification Services
333 Market Street, 3 Floor
Harrisburg, PA 17126-0333

The following persons have been designated to handle inquiries regarding the non-discrimination policies:

Complaints regarding discrimination in schools: Complaints against a Pennsylvania Department
Human Relations Representative of Education emplovee:

Intake Division Pennsylvania Department of Education
Pennsylvania Human Relations Commission Equal Employment Opportunity Representative
Harrisburg Regional Office (717) 787-9780 Bureau of Human Resources

Pittsburgh Regional Office (412) 565-5395 11" Floor, 333 Market Street

Philadelphia Regional Office (215) 560-2496 Harrisburg, PA 17126-0333

Voice Telephone: (717) 787-4417
Fax: (717) 783-9348
Text Telephone TTY: (717) 783-8445

Information on accommodations within General questions regarding educational law or issues:
the Department of Education for persons Pennsylvania Department of Education

with disabilities: School Services Unit

Pennsylvania Department of Education Director

Americans with Disabilities Act Coordinator 5" Floor, 333 Market Street

Bureau of Human Resources Harrisburg, PA 17126-0333

11" Floor, 333 Market Street Voice Telephone: (717) 783-3750

Harrisburg, PA 17126-0333 Fax: (717) 783-6802

Voice Telephone: (717) 787-4417 Text Telephone TTY: (717) 783-8445

Fax: (717) 783-9348

If you have any questions about this updated statement, please call the Bureau of Human Resources at (717) 787-4417



Level II Certification Revised June 2010
Requirements for Conversion to a Level IT Certificate
Please visit the Frequently Asked Questions section enclosed at the end of this instruction

booklet, or CSPG 7 — Level Il Requirements for additional information regarding Level II
conversion.

Instructional Certificates

e 24 post baccalaureate credits*;

o 3 years of satisfactory service on the Pennsylvania Level I certificate (all areas will
convert simultaneously);

e  Completion of a Pennsylvania Department of Education-approved induction program
(certificates issued on or after June 1, 1987); and

e  Satisfactory results on Level IT assessment (certificates issued on or after September
1,2001)

*Educators issued an Instructional I certificate after September 22, 2007 must complete 6
specific credit hours as a part of the 24 semester hour post-baccalaureate credits. Therefore,
effective September 1, 2011, individuals applying for Level II conversion must have earned
at least six post-baccalaurcate credits of collegiate study in the area of Inclusive
Classrooms and/ or in the area of Standards Aligned Systems (SAS).

Educational Specialist Certificates

e 24 post baccalaureate credits,
3 years of satisfactory service in each conversion area requested;
Completion of a Pennsylvania Department of Education-approved induction program;
(certificates issued on or after September 1, 2001), and

e  Satisfactory results on Level II assessment (certificates issued on or after September
1,2001)

Administrative Certificates

Certificate Type Code 83:

® 3 years of satisfactory service on the PA Administrative I certificate in each
administrative area to be converted

e Ifemployed as a principal or assistant/vice principal in a public school for the first
time after January 1, 2008, completion of the PIL Induction is also required

Certificate Type Code 78:

e Ifemployed as a principal or assistant/vice principal prior to January 1, 2008-no
additional requirements (certificate is valid for 99 years)

e Ifemployed as a principal or assistant/vice principal in a public school for the first
time on or after January 1, 2008, certificate holders must complete a Principal’s
Induction Program within five years of service
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Level 1I Certification Revised June 2010

Certificate Type Code 75
Individuals who are employed for the first time in a position of Principal or Assistant
Principal/Vice Principal in a public school on or after January 1, 2008, must have:

e 3 years of satisfactory service on the PA Administrative I certificate, and
e  Complete a Principal’s Induction Program within five years of service

Supervisory Certificates
e  Type Code 81: three years of satisfactory service in each supervisory certificate area.
Vocational Instructional Certificates

e 60 credit hours in an approved program in the appropriate field of vocational
education*;

° 3 years of satisfactory service on the Pennsylvania Vocational Level I certificate
attested to by the chief school administrator of the Pennsylvania-approved public,
nonpublic or vocational-technical school entity in which the vocational teaching was
completed;

e  Completion of a Pennsylvania Department of Education-approved induction program;
Passing scores on the appropriate Praxis Series exam(s) for Pennsylvania; and
Recommendation from an approved Pennsylvania university (Temple University,
Pennsylvania State University, or Indiana University of Pennsylvania).

*Educators issued a Vocational Instructional Level I certificate on or after January 1, 2013
may be recommended for Vocational Instructional Level II certification by their PA
approved prepatory college/university after completing a total of 60 credit hours in addition
to the 18 credits earned in Voc | programs, including:

e At least six (6) credits or 180 hours, or an equivalent combination thereof, regarding
accommodations and adaptations for students with disabilities in an inclusive
setting

o At least three (3) credits or 90 hours, or an equivalent combination thereof, in
teaching English Language Learners

National Board Certificates
Applicants holding a PA Level I certificate, who have earned National Board certification, may
simultaneously convert all PA instructional subject areas to Level II. Applicants must submit a

PDE 338 G Form, current in-state fee and a notarized copy of the National Board Certificate to
the Bureau School Leadership and Teacher Quality for processing.
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